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Document Revision Updates

	REVISION DATE
	DATA ELEMENTS AFFECTED
	COMMENTS

	08/09/2011
	n/a
	Initial Layout

	10/6/2011
	Credit Recovery Flag
	New element

	11/10/2100
	Course Number
	Removed E921 (covered by E852), some language changes in other edits

	11/17/2011
	ESOL Delivery Model
	E221 changed to warning


2012 STUDENT RECORD DATA COLLECTION FILE LAYOUT

 Student Course Information Record Layout (Dnn)
ALL students in grades K-12 must submit course records for completed courses regardless of the student’s status at the end of the school year.  Summer school data is not reported in Student Record.

· ALL active full-time students in grades K-12:  Submit course information for any course that the student took for credit and completed. Submit the course record regardless of whether or not the student passed the course.  Do not send course information if the student did not complete the course.  The student’s next school should assign that credit and send the course information.  All active full-time students in grades 6-12 who are enrolled in regular education must have at least 4 different courses reported.  Active full-time students in grades K-12, enrolled in regular education, with fewer than 4 different courses will be flagged with an error or warning depending on grade level. 
· Active students in grades K-12, including those enrolled in special education or enrolled part-time in regular education:  Submit at least one course record for these students.

· Inactive students in grades K-12: Submit one course record for EACH course the student completed before withdrawing.  Do not send course information if credit is not assigned until the end of the course and the student did not complete the course.  The student’s next school should assign that credit and send the course information.  

Do not submit multiple course records for the same course, section and marking period for any student.  Each course must have a valid course, section number  and marking period.  If a student repeats a course during the school year, the course must be reported with a different marking period. 

· Send only one course record for each course taken.  For example, if a middle school student takes year-long courses in math, science, English, and social studies, and takes six different exploratory courses, submit for that student:  one math course record, one science course record, one English course record, one social studies course record, and six exploratory course records, one for each of the different exploratory courses. 

· To prevent duplicate course records for transfer students, courses entered into the transcript or permanent record for incoming transfers should have the Teacher ID set to ‘999999999’ for students transferring from another school in Georgia or ‘888888888’ for students transferring from a school outside of Georgia.

· General Business Rules: 

1. Only completed courses are reported.

2. All active, full-time students in grades K-12 should report at least four courses.

3. Grade levels K-8 may report either an Alpha Grade, Numeric Grade, or both.

4. Grade levels 9-12 must report a Numeric Grade and Course Credit Hours Earned.  Alpha Grade is optional.

5. Grade levels 6-8 must report a Numeric Grade when reporting Course Credit Hours Earned greater than zero.
6. Passing Alpha Grades are ‘A’, ‘B’, ‘C’, ‘D’, ‘P’, ‘E’, and ‘M’.
7. Failing Alpha Grades are ‘F’ and ‘N’.
8. Passing Numeric Grades are 70 – 110.
9. Failing Numeric Grades are below 70.
	Student Course Information Record Layout (Dnn)

	Element

ID
	Layout ID
	Element
	Field Type
	Format
	Length
	Starting Position
	Ending Position
	Description
	Edits
	Edit

#

	CRS001
	D001
	FISCAL YEAR
	A
	yyyy
	4
	1
	4
	Fiscal year of record.
	yyyy is the complete year.

‘2012’ is the value for this current FISCAL YEAR.
	E010

	CRS002
	D002
	PERIOD 
	A
	x
	1
	5
	5
	Reporting period of record.
	Always equal to ‘1’.
	E021

	CRS003
	D003
	SYSTEM CODE 
	A
	nnn
	3
	6
	8
	School System Code
	Must be an active SYSTEM CODE in the Facilities Database in the range of 601-799.
	E040

	CRS004
	D004
	SCHOOL CODE
	A
	nnnn
	4
	9
	12
	School Code
	School must have reported data in FTE-1 and/or FTE-3 of the current school year.


	E050

	CRS005
	D005
	STUDENT ID
	N
	nnnnnnnnn
	9
	13
	21
	Student’s Social Security Number (SSN) or a state-approved Social Security-like number.  It must be the same number used to report the student for FTE and should identify the student during his/her entire career in any Georgia public school.

As of FY2011, grades reporting course records include K-05, where previously course reporting was limited to grades 06-12.  Edits have been modified accordingly..  
	STUDENT ID not valid.
	E059

	
	
	
	
	
	
	
	
	
	Must be 9-digit numeric.
	E061

	
	
	
	
	
	
	
	
	
	Course data reported for STUDENT ID and SCHOOL CODE must have the student reported in the Student level file.
	E900

	
	
	
	
	
	
	
	
	
	Active students in grades K-12, including students enrolled in special education or enrolled part-time in regular education, must report at least one course.  
	E901

	
	
	
	
	
	
	
	
	
	All active full-time general education students in grades 6-12 must report at least four courses.
	E902

	
	
	
	
	
	
	
	
	
	All active full-time general education students in grades K-5 should report at least four courses.
	W902

	
	
	
	
	
	
	
	
	
	Courses should be reported at all schools for which students are reported in grades K-12.
	E053

	
	
	
	
	
	
	
	
	
	The combination of STUDENT ID/GTID reported for this student does not match the data reported in the Student Level file OR STUDENT ID/GTID is missing.
	 E4301

 



	
	
	
	
	
	
	
	
	
	No-Show student has course level data
	E060

	CRS006
	D006
	RECORD TYPE
	A
	xxx
	3
	22
	24
	Identifies record layout.
	Equals ‘Dnn’, where nn is from 01 to 75 for multiple courses a student takes during a year.
	E821

	CRS007
	D007
	COURSE NUMBER

	A
	 For all grade

 levels use:  
 xx.xxxxxxx

 NOTE: Include decimal point.
	10
	25
	34
	The 9-digit number designating an official course as specified in SBOE Rule 160-4-2-.03.

Course Board rules identify grade levels for course content.  The Grade Level of the student is expected to be the same as those indicated in the Board rule for the COURSE NUMBER reported.  A warning is issued if an inconsistency occurs between the student’s grade and the course grade(s).
	Must be in compliance with 

SBOE Rule 160-4-2-.03 or 160-4-2-.20
	E905

	
	
	
	
	
	
	
	
	
	Submitted COURSE NUMBER must be numeric.
	E927

	
	
	
	
	
	
	
	
	
	The GRADE LEVEL of the COURSE NUMBER reported is not consistent with the GRADE LEVEL reported for student.


	W913

	
	
	
	
	
	
	
	
	
	Duplicate course record.  Multiple course records have been submitted for this student that have the same COURSE NUMBER, COURSE SECTION and MARKING PERIOD.  If a student had to re-take a course during the year, it must be reported with a different COURSE SECTION and MARKING PERIOD.
	E907



	
	
	
	
	
	
	
	
	
	Special Education course reported with “8” or “9” as the first digit after decimal (xx.8xxxxxx, xx.9xxxxxx) requires the reporting of the student's PRIMARY AREA.
	E852

	
	
	
	
	
	
	
	
	
	One or more 'M' program codes were reported for this student in FTE, so there should be at least one PSO/ACCEL COURSE NUMBER reported for this student in Student Record.
	E904

	
	
	
	
	
	
	
	
	
	Student must be in GRADE LEVEL     09-12, when the reported COURSE NUMBER is for Dual Enrollment (xx.xxxx4xx), i.e. fifth digit after the decimal = “4”.   
	E830

	
	
	
	
	
	
	
	
	
	Student GRADE LEVEL must be 10, 11, or 12 to be reported with Work-Based Learning Course (xx.7xxxxxx), i.e., first digit after the decimal = “7”.
	E831

	
	
	
	
	
	
	
	
	
	All students reported in FTE-1 or FTE-3 with a ‘J’ segment must have at least one course record in Student Record where the first digit after the decimal = ‘1’.
	W908



	
	
	
	
	
	
	
	
	
	If first digit after decimal = ‘7’, then positions 5, 6, and 7 after the decimal must = ‘114’, ‘115’, ‘116’, ‘124’, ‘125’, ‘126’, ‘214’, ‘215’, ‘216’, ‘224’, ‘225’, or ‘226’.
	E8311

	
	
	
	
	
	
	
	
	
	COURSE NUMBER of 90.xxxxxxx is not valid when DATE ENTERED NINTH GRADE is greater than 06/30/2008. 
	E854

	
	
	
	
	
	
	
	
	
	COURSE CREDIT HOURS EARNED must be 0 when reporting COURSE NUMBER of 90.xxxxxxx (Special Ed). 
	E855

	CRS008
	D008
	COURSE SECTION NUMBER
	A
	xxx
	3
	35
	37
	A unique number which identifies the particular section of a course.

NOTE:

Enter only one course record for each course that the student has completed during the 2010-2011 school year.  
	Must equal 000-999.  Blanks allowed for transfer courses only.
See Data Element Detail
	E911



	
	
	
	
	
	
	
	
	
	COURSE SECTION required in all course records for students in grades K-12.
	E910



	
	
	
	
	
	
	
	
	
	If TEACHER ID is ‘888888888’ or ‘999999999’, then section number must be 000 or blank.
	E912

	
	
	
	
	
	
	
	
	
	Duplicate course records are not valid.  A student cannot have multiple course records reported with the same COURSE NUMBER and COURSE SECTION.  If a student has to repeat a course during the same school year, that COURSE NUMBER cannot be reported again with the same COURSE SECTION number.
	E907

	Filler
	Filler
	FILLER
	
	
	1
	38
	38
	Filler
	No edits.
	N/A

	CRS009
	D009
	COURSE CREDIT HOURS EARNED
	N
	n.nnn  

transmit as    

nnnn
	4
	39
	42
	Number of Carnegie Units the high school student earned for the course.

NOTE:

· Report only for courses taken for credit.

· Enter COURSE CREDIT HOURS EARNED for courses taken during the 2010-2011 school year only, not for summer school. 

· Per Board Rule 160-4-2-.34 (Feb 2010), Report Dual Enrollment courses (PSO/Accel) using the following conversions:

Semester Hours: 

1 to 2 hrs=0.500, 3 to 5 hrs=1.000

Quarter Hours: 

1 to 3 hrs=0.500, 4 to 8 hrs=1.000

Note:  Joint enrollment courses do not earn credit hours (Carnegie Units).


	Valid values for secondary school COURSE CREDIT HOURS EARNED include 0250, 0330, 0500, 0667, 0750, 1000 all the way up to 4000.  These values should be on the whole, quarter, or third.  For Dual enrollment courses with “4” as the fifth digit after decimal (xx.xxxx4xx), valid values must be 0, 0500, 1000, 1500, 2000.


	E916

	
	
	
	
	
	
	
	
	
	Must be numeric.

Examples:

‘0.000’
No credit

‘1.000’
One Carnegie Unit

‘0.500’
One-half Carnegie Unit

‘0.250’
One-fourth Carnegie Unit

‘0.330’
One-third Carnegie Unit

‘0.667’
Two-thirds Carnegie Unit

‘0.750’
Three-fourths Carnegie Unit

‘1.500’
One and One-half Carnegie Units

‘2.000’
Two Carnegie Units.
	E917

	
	
	
	
	
	
	
	
	
	For student GRADE LEVEL K-05, COURSE CREDIT  HOURS EARNED must be zeros.
	E924

	
	
	
	
	
	
	
	
	
	When the grade level of the COURSE NUMBER reported is 09-12, and the NUMERIC GRADE > 69, then COURSE CREDIT HOURS EARNED must be > 0.
	E837

	
	
	
	
	
	
	
	
	
	When the grade level of the COURSE NUMBER reported is 09-12 and the NUMERIC GRADE is less than 70, then COURSE CREDIT HOURS EARNED must be = 0.
	E838

	
	
	
	
	
	
	
	
	
	If COURSE NUMBER is not valid for high school, then COURSE CREDIT HOURS must be null or 0.
	E827 

	
	
	
	
	
	
	
	
	
	If COURSE NUMBER is valid for high school, then COURSE CREDIT HOURS EARNED must be numeric.
	E828

	
	
	
	
	
	
	
	
	
	Joint enrollment courses with “5" as the fifth digit after decimal (xx.xxxx5xx) do not earn Carnegie Units.  Course Credit Hours Earned must = 0.
	E829

	CRS010
	D010
	ESOL DELIVERY MODEL
	N
	n
	1
	43
	43
	The ESOL DELIVERY MODEL that represents the method EL LEARNER services are delivered.


	Must equal one of the following codes:
	E219

	
	
	
	
	
	
	
	
	
	‘1’
	Pull-Out (PO)
	

	
	
	
	
	
	
	
	
	
	‘2’
	Push-In (PI)
	

	
	
	
	
	
	
	
	
	
	‘3’
	Cluster Center (CC) 
	

	
	
	
	
	
	
	
	
	
	‘4’
	Resource Center (RC)
	

	
	
	
	
	
	
	
	
	
	‘5’
	Scheduled Language Acquisition 
	

	
	
	
	
	
	
	
	
	
	‘6’
	Approved Innovative Delivery Model
	

	
	
	
	
	
	
	
	
	
	‘7’
	NO LONGER VALID 
	

	
	
	
	
	
	
	
	
	
	‘8’
	Sheltered Content
	

	
	
	
	
	
	
	
	
	
	Blank
	N/A
	

	
	
	
	
	
	
	
	
	
	When EL=Y the ESOL DELIVERY MODEL should be reported for student who is served.
	W221

	
	
	
	
	
	
	
	
	
	If  ESOL DELIVERY MODEL entered, then EL must =Y
	E222

	CRS011
	D011
	COURSE TEACHER ID

	N
	nnnnnnnnn
	9
	44
	52
	The Social Security Number (SSN) of the teacher of the course.

NOTE:

· Enter the TEACHER ID for courses taken during the 

   2010-2011 school year only, 

   not for summer school. 

· To prevent duplicate course records in the case of transfer students, courses entered into the transcript or permanent record for incoming transfers should have TEACHER ID = ‘999999999’ for students transferring from another school in Georgia or ‘888888888’ for students transferring from an out-of-state school.  Contract teachers may be reported with a teacher ID of 555555555 if the SSN is unknown.  Virtual school teachers may be reported with a teacher ID of 333333333 if the SSN is unknown.
· Note:  TEACHER ID of  all 7’s (“77777777”) is not valid. Long-term substitutes are reported in CPI with social security number, and should be reported in the course record with SSN for verification.

	Must be 9 digit numeric.

Ex. ‘000123456’.
See Data Element Detail.
	E925

	
	
	
	
	
	
	
	
	
	Teacher ID must be reported in CPI (Cycle 1 or 2)/ Virtual Schools with a valid Job Code (080-199, 301, 302, 400, 401, 402, 440, 445, 480, 621, 672, 673), OR equal 333333333 for GAVS teachers, 555555555 for contract workers, 888888888 or 999999999 for transferred courses, OR equal 77700xxxx for PSO/Accel/Dual Enrollment courses (xxxx indicates the PSO/Accel/DTAE facility ID).  Go to REPORT SR041 from the Course Reports menu to see a report sorted by COURSE TEACHER ID.
	E909



	
	
	
	
	
	
	
	
	
	The COURSE TEACHER ID must be all 8's when the COURSE NUMBER reported is for an out-of-state transfer course.
	E928

	
	
	
	
	
	
	
	
	
	For PSO/Dual Enrollment courses, the COURSE TEACHER ID should be a nine-digit number with format: 77700xxxx where xxxx is the four-digit number identifying the college/university where the student took the PSO course.  The list of college/university codes is provided in the Data Element Detail.
	E906


	
	
	
	
	
	
	
	
	
	For Virtual School and other online courses, the COURSE NUMBER should have a 3 in the first digit after the decimal (xx.3xxxxxx).  
	E908

	CRS012
	D012
	GIFTED DELIVERY MODEL
	A
	 N
	1
	53
	53
	The GIFTED DELIVERY MODEL that represents the method gifted services are delivered.


	Must equal one of the following codes:
	E2530

	
	
	
	
	
	
	
	
	
	‘1’
	Resource Model (RM)
	

	
	
	
	
	
	
	
	
	
	‘2’
	Advanced Content (AC)
	

	
	
	
	
	
	
	
	
	
	‘3’
	Cluster Group (CG) Modification
	

	
	
	
	
	
	
	
	
	
	‘4’
	Collaborative Teaching (CT) Modification
	

	
	
	
	
	
	
	
	
	
	‘5’
	Internship/Mentorship
	

	
	
	
	
	
	
	
	
	
	‘6’
	PSO/Joint Enrollment
	

	
	
	
	
	
	
	
	
	
	‘7’
	Innovative Model
	

	
	
	
	
	
	
	
	
	
	Blank
	N/A
	

	
	
	
	
	
	
	
	
	
	If GIFTED SERVICE = '1', then at least one course record must report a GIFTED DELIVERY MODEL.
	E2537

	
	
	
	
	
	
	
	
	
	GIFTED DELIVERY MODEL was reported but first digit after decimal in COURSE NUMBER is not 2 or 0.
	E233

	
	
	
	
	
	
	
	
	
	The number of students reported for collaborative model in a given course/section / marking period exceeds the maximum of 8 students.
If the GIFTED DELIVERY MODEL equals ‘7’, then district must be approved to use innovative model for delivery of gifted education services.

	E232
E2321


	CRS013
	D013
	GIFTED CONTENT AREA OF CURRICULUM

	A
	 NN
	2
	54
	55
	The GIFTED CONTENT AREA OF CURRICULUM for the delivery model.

NOTE:  Effective FY 2010, values ‘02’-‘06’ no longer valid for content area of curriculum.
	Must equal one of the following codes:
	E2531

	
	
	
	
	
	
	
	
	
	‘01’
	RM – Interdisciplinary/ Enrichment
	

	
	
	
	
	
	
	
	
	
	‘07’
	Language Arts
	

	
	
	
	
	
	
	
	
	
	‘08’
	Reading
	

	
	
	
	
	
	
	
	
	
	‘09’
	Social Studies
	

	
	
	
	
	
	
	
	
	
	‘10’
	Science
	

	
	
	
	
	
	
	
	
	
	‘11’
	Math
	

	
	
	
	
	
	
	
	
	
	‘12’
	Fine Arts
	

	
	
	
	
	
	
	
	
	
	‘13’
	Foreign language
	

	
	
	
	
	
	
	
	
	
	‘14’
	Technology
	

	
	
	
	
	
	
	
	
	
	Blank
	N/A
	

	
	
	
	
	
	
	
	
	
	If GIFTED DELIVERY MODEL equals ‘1’, then the GIFTED CONTENT AREA OF CURRICULUM must be equal to ‘01’.
	E2532

	
	
	
	
	
	
	
	
	
	If GIFTED DELIVERY MODEL equals ‘2’, ‘3’, or ‘4’, then the GIFTED CONTENT AREA OF CURRICULUM must equal ‘07’, ‘08’, ‘09’, ‘10’, ‘11’, ‘12’,’13’, or ‘14’.
	E2533

	
	
	
	
	
	
	
	
	
	If the GIFTED DELIVERY MODEL equals ‘5’, ‘6’, or ‘7’, then the GIFTED CONTENT AREA OF CURRICULUM must be blank.
	E2534

	
	
	
	
	
	
	
	
	
	If a GIFTED CONTENT AREA OF CURRICULUM is reported for a course, then the GIFTED DELIVERY MODEL must also be reported.
	E234


	CRS014
	D014
	MARKING PERIOD
	A
	xx
	2
	56
	57
	Length of the course for which the final grade is given. 

The first position in the code indicates the period type, and the number indicates the sequence within the year. 
(Ex:  X4  = 4th Six Week period, S2 = 2nd Semester)
	Must equal one of the following codes:
	E3091



	
	
	
	
	
	
	
	
	
	‘Y1’
	Year course
	

	
	
	
	
	
	
	
	
	
	‘N1’, ‘N2’, ‘N3’, ‘N4’
	Nine Week course
	

	
	
	
	
	
	
	
	
	
	‘S1’, ‘S2’
	Semester course
	

	
	
	
	
	
	
	
	
	
	‘T1’, ‘T2’, ‘T3’
	Trimester course
	

	
	
	
	
	
	
	
	
	
	‘X1’, ‘X2’, ‘X3’, ‘X4’, ‘X5’, ‘X6’
	Six-week course
	

	CRS015
	D015
	NUMERIC GRADE
	N
	nnn
	3
	58
	60
	The numeric final grade the student earned for the MARKING PERIOD.
	The valid NUMERIC GRADE range is 0 through110, or null.
	E918



	
	
	
	
	
	
	
	
	
	For course grade level 09-12, if COURSE CREDIT HOURS EARNED is > 0, then NUMERIC GRADE must be > 69.
	E929


	
	
	
	
	
	
	
	
	
	If ALPHA GRADE is A, B, C, D, E, M, 
or P, and NUMERIC GRADE is not null,
 then NUMERIC GRADE must be > 69.
	E832

	
	
	
	
	
	
	
	
	
	If ALPHA GRADE is F or N, and NUMERIC GRADE is not null, then NUMERIC GRADE must be < 70.
	E833

	
	
	
	
	
	
	
	
	
	If student’s GRADE LEVEL is 9-12, then a NUMERIC GRADE is required.  (Null value is not valid for high school).

	E849

	
	
	
	
	
	
	
	
	
	If course grade level is 9-12, and COURSE CREDIT HOURS EARNED = 0, then NUMERIC GRADE must be < 70.
	E851

	
	
	
	
	
	
	
	
	
	For student GRADE LEVEL 6-12, both the ALPHA GRADE and NUMERIC GRADE cannot be null.
	E835



	
	
	
	
	
	
	
	
	
	For student GRADE LEVEL K-05, the ALPHA GRADE and NUMERIC GRADE are null.
	W835

	CRS016
	D016
	ALPHA GRADE
	A
	x
	1
	61
	61
	The letter final grade the student earned for the MARKING PERIOD.
	ALPHA GRADE must = ‘A’, ‘B’, ‘C’, ‘D’, ‘E’, ‘F’,  ‘M’, ‘N’, ‘P’ or null.
	E919



	
	
	
	
	
	
	
	
	
	For student GRADE LEVEL 09-12, an ALPHA GRADE of 'E', 'M', or 'N' is not valid.

ALPHA GRADE of ‘E’, ‘M’, or ‘N’ requires waiver for student GRADE LEVEL 04 through 08.
	E806
E892

	CRS017
	D017
	GEORGIA TEST IDENTIFIER (GTID)
	A
	xxxxxxxxxx
	10
	62
	71
	The identification number assigned to each student to uniquely identify the student throughout his/her public education years in the Georgia public school system. 
	GTID missing or invalid number sequence.

The combination of STUDENT ID/GTID reported for this student does not match the data reported in the Student Level file is missing OR STUDENT ID/GTID is missing.
	E048

E4301

	CRS018
	D018
	CREDIT RECOVERY
	A
	x
	1
	72
	72
	Flag to indicate that course reported is a Credit Recovery course,

If the student is repeating the course and the time frame is the traditional semester (150 clock hours), then it would not be flagged as credit recovery.  If student is recovering credit in a shorter time period (less than 150 clock hours), then it would be flagged as “Y”.

	Invalid Credit Recovery Code.  Must be ‘Y’ or ‘N’.
	E550

	Filler
	Filler
	FILLER
	
	
	49
	73
	121
	Filler
	No edits.
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